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Housing Assessments and Classifications (Title
15, Section 1352, 1350.5)
616.1   PURPOSE:
To provide all youth housed in Juvenile Detention and Assessment Centers (JDACs) or Treatment
Facilities (TFs) a comprehensive process for classification, assessment, and placement on a
suitable housing unit. Each housing unit is designed to accommodate youth of similar age, status,
sophistication, and risk. The ultimate goal is to assign the youth to a housing unit that will best
assist the youth in receiving services, with consideration given to safety and security.

616.2   DEFINITIONS:
Classification and Assessment: Determines housing placement of youth in JDACs or TFs to
provide safety of youth, facility staff, and the public by placing youth in the appropriate, least
restrictive housing and program settings. Housing assignments will consider the need for single,
double or dormitory assignment or location within the dormitory.

Gender Expression: The manner in which gender is expressed through clothing, appearance,
behavior, speech, etc.

Gender Identity: A person's sense of being male, female, some combination of male or female
or neither male or female.

Inter-Unit Transfer: The transfer of a youth from one unit to another within the same facility due
to their housing classification or special circumstances.

JDAC Assessment/Classification/Roommate System: A document at JDACs and TFs, which
outlines the classification of each housing unit (i.e. security level, gender, age group, offense type,
etc.) with an attributed point score for that unit. Unit classifications may change depending on
detention trends. (Attachment B)

Living/Housing Unit: A self-contained unit containing locked sleeping rooms, single and double
occupancy or dormitories, dayroom space, water closets, wash basins, drinking fountains and
showers commensurate to the number of youth housed. A living unit shall not be divided in a way
that hinders direct access, supervision, immediate intervention or other action if needed.

MAYSI-2: A 52-item ''Yes or No" questionnaire. It serves as a "triage" tool for decisions about
the possible need for immediate intervention (e.g., within twenty-four (24) hours after admission
for secure facilities). It is designed to assist juvenile justice facilities in identifying youth who may
have special mental health needs, current mental or emotional disturbance, distress, or pattern
of behavior problems.

Multi-Disciplinary Team (MDT): A collaborative meeting between Probation, FAST, Medical, and
Educational staff. The MDT assesses and evaluates youth who have identified behavioral, medical
issues or special needs and develops treatment strategies to assist the youth in their adjustment
to detention. Representatives from other agencies may participate as indicated.
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Needs Assessment and Thirty (30) Day Case Plan Report in a JDAC or TF: The needs assessment
is based on information collected during the intake process which includes the youth's risk factors,
needs and strengths including but are not limited to, identification of substance abuse history,
educational, vocational, counseling, behavior health, consideration of known trauma, and family
strengths and needs. The institutional case report plan shall be completed for all youth detained
for thirty (30) days or more. The case plan shall be developed within forty (40) days of admission.
The case plan includes the youth's goals and objectives, time frames for the resolution of problems
identified in the assessment; an action plan for meeting the objectives and a transition to aftercare
plan with existing resources.

Roommate: A youth housed with another youth based on similarities in assessment factors. Youth
are not entitled to a roommate and may, at any time, be single celled at the discretion of the
supervisor based on criteria included in the Single Cell definition section.

Single Cell: When a youth is placed in a cell without a roommate for the safety of the youth or
other youth in the living unit (attachment A).

Sexual Abuse: Is sexual activity or voyeurism by one or more persons upon another person who
does not consent, is unable to refuse, or is coerced into the act by manipulation, violence, or by
overt or implied threats.

Sexual Orientation: A person's emotional, romantic and sexual attraction for members of the same,
opposite or both genders.

Special Interest Cases (SIC): A youth is determined to be a SIC when it becomes apparent that
Probation Administration should be aware of potential media interest or special circumstances.

Suicide Observation Status (SOS): Youth determined to be at-risk for suicidal behaviors will be
placed on an appropriate level of SOS, in accordance with the Departmental Suicide Prevention
Procedure. The SOS levels are as follows:

• SOS Level 1 (Ten-minute Observation)

• SOS Level 2 (Five-minute Observation)

• SOS Level 3 (Constant Observation)

616.3   GUIDELINES:

A. WIC 601/Runaway youth will be single celled pursuant to WIC 207 and will not have
contact with other youth who come under WIC 602 either by sight or sound.

B. WIC 300/Dependent youth will be single celled pursuant to WIC 206 and will not have
contact with any youth who come under WIC 601 or WIC 602 either by sight or sound.

C. WIC 208.5 - wards who are over 18 years of age up to 21 years of age have been
approved by the Board of State and Community Corrections (BSCC) to have contact
with youth detained who are described under WIC 602 that are under 18 years of age.
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D. Youth who are 18 and have an adult court case filing pursuant to section 207.1 of the
W&I code will have no contact with youth detained who come under section 602 of the
W&I code and will be separated by sight and sound until transferred to county jail.

E. The TF is eighteen (18) months in duration and can house a youth until available
Court ordered custody time expires. The TF youth offenders are between the ages
of 16-21 years of age and will have exhibited a marked degree of sophistication. The
Classification and assessment is based on current population needs and risk.

F. Any reason for overriding the unit assignment indicated on the classification form must
be written on the form and approved and signed by the WC.(JDAC only)

G. Daily mental health reassessments can take place seven (7) days per week.

H. Facility staff shall not automatically house youth according to their external anatomy
and shall document the reason(s) for any decision to house youth in a unit that does
not match their gender identity. In making a housing decision staff shall consider the
youth's preference as well as any recommendations from the youth's health and/or
behavioral health provider.

I. Facility staff shall not consider lesbian, gay, bisexual, transgender, questioning or
intersex identification or status as an indicator or likelihood of being sexually abusive.

J. Facility staff shall not separate youth from the general population or assign youth
to a single occupancy room based solely on the youth's actual or perceived race,
ethnic group identification, ancestry, national origin, color, religion, gender, sexual
orientation, gender identity, gender expression, mental or physical disability, or HIV
status. This does not prohibit staff from placing youth in a single occupancy room
at the youth's specific request or in accordance with Title 15 regulations regarding
separation. Refer to the Single Cell Designation Codes Chart. (Attachment A).

K. Classification and assessment shall include but is not limited to; age, maturity,
sophistication, emotional stability, program needs, legal status in the court process,
public safety considerations, medical/mental health needs, gender and gender
identity, offense, prior criminal history, physical size, past behavior, provisions that
consider the level of supervision, the youth's behavior while in custody, current
population and the physical design of the facility.

616.4   RESPONSIBILITIES:

I. Probation Corrections Officer (PCO) Assigned to Orientation Unit in a JDAC:

A. Classification and Assessment of youth:

1. The Juvenile Detention Assessment and Classification packet
(Attachment C) shall be completed within seventy-two (72) hours of intake.

2. Provide orientation of youth who cannot go to the Orientation Unit due to
charges.

3. Conduct an interview with the youth in private and use that information,
along with the assessment documents, to complete an initial orientation
and assessment of the rules and the youth's needs.



San Bernardino County Probation Department
Procedures Manual

Housing Assessments and Classifications (Title 15, Section 1352, 1350.5)

Copyright Lexipol, LLC 2023/11/03, All Rights Reserved.
Published with permission by San Bernardino County
Probation Department

Housing Assessments and Classifications
(Title 15, Section 1352, 1350.5) - 4

4. Review all initial documentation received from the youth's booking
process, including prior information from prior confinements.

5. Contact the Intake Probation Officer, Medical Services, FAST, and School
personnel, when necessary, to complete casework needs assessment
portion of the Juvenile Detention Assessment and Classification packet
(Attachment C).

6. Interview the youth for the purpose of collecting information based on the
questions listed on the Juvenile Detention Assessment and Classification
packet and the thirty (30) Day Case Plan Report documents, consisting of
history, risk and needs and the overall assessment, Document information
in CE.

7. Provide youth with an Orientation Handbook and verbally review the
handbook with the youth to ensure the youth understands what is written
by signing the acknowledgement form, then place in the youth's file.

B. Classification History Points used within a JDAC:

1. When determining an appropriate level of classification, PCOs are
required to evaluate the security and personal safety needs of the
youth using the Juvenile Detention Assessment and Classification packet
(Attachment C). Criteria to consider for determining the appropriate
classification includes, but is not limited to:

(a) Current Offense(s) (refer to 707(b) chart)

(b) Number of prior detentions

(c) Number of prior offenses found true

(d) Severity of prior offenses found true

(e) Prior runaway history

(f) Violence level

(g) Gang related activities

(h) Sophistication level

(i) Adjustment to detention

(j) Review all prior documents available in CE which includes, but are
not limited to:

i. Detention Reports

ii. Intake documentation

iii. Juvenile Detention Assessments and Classifications

iv. Weekly Behavioral Summaries

v. 30 Day Casework Reports

vi. Dispositional Reports
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vii. Individual Treatment Programs

viii. MDT Weekly Progress Reports

2. Questions A through I on the Juvenile Detention Assessment and
Classification packet (Attachment C) will be asked of the youth by the
PCO. Each answer is assigned a point value of and the PCO will check
the appropriate box, which coincides with the youth's answer.

3. The PCO will total all points and document it in the history section on the
assessment page of the packet.

4. PCOs will use the JDAC Assessment and Classification packet as a
tool to assist in determining a suitable unit for all youth based on the
point category assigned to each unit, combined with the service casework
needs.

5. The TF does not use Classification History Points.

C. Classification Housing Assignment in a JDAC:

1. Each youth that enters a JDAC will receive a unit assignment based on
the assessment and classification and the history score.

2. The youth's roommate suitability or single cell designation will be
determined by information provided from the overall gathered information
provided by the classification and assessment process.

3. Roommates should be housed with youth of similar classification (i.e.
height, weight, history, sophistication, etc.)

II. Probation Corrections Officers (PCO) Assigned to Regular Housing Unit in a JDAC:

A. Reassessment shall take place no more than thirty (30) days upon intake onto
a housing unit and again at any time where the level of supervision changes,
the youth's behavior changes, a referral requesting reassessment is received,
incident of sexual abuse or information that the youth may be at risk of sexual
victimization or abusiveness.

B. Responsible for reporting observations and concerns about a youth's problems
relating to, but are not limited to, substance abuse, family crisis, reunification,
counseling, public health, and mental health services. Make necessary referrals
and/or assist youth with requests for such related problems and concerns.

III. Probation Corrections Supervisor I (PCSI) in a JDAC:

A. Complete the Housing Alert Detail slip prior to youth being assigned to the
Orientation Unit in a JDAC.

B. Within the first fourteen (14) days of entry review each youth's file to ensure all
documentation has been completed.

C. Within the first seventy-two (72) hours of entry, ensure that staff has completed
the Juvenile Detention Assessment and Classification packet (Attachment C).
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D. Reassess youth when significant changes have occurred within the JDAC or
with youth status.

E. Approve all single cell youth and notify WC.

IV. Watch Commander (WC)/Probation Corrections Supervisor II (PCSII) in a JDAC:

A. Ensure all departmental policies and procedures are followed.

B. All unit transfers must be approved with signature by on duty WC.

C. May override decision by orientation staff to change unit classification due to
safety, security or medical reasons. Must provide supporting documentation.

D. When appropriate, assign youth directly to the Maximum Security Unit in the
JDAC.

E. When appropriate, assign youth to single cell status due to the nature of the
charge or behavior and/or other criteria included in this procedure.

F. Will review the single cell status for each youth upon initial approval and provide
a report to the Division Director upon request.

G. Use discretion in designating a youth into a single cell. When youths are placed
on single cell status be document in the youth's CE file, WC communication
log, WC red book (which identifies youths on single cell status, suicide watch,
medical watch and medical isolation), and the Central Control log book.

V. Divisional Director I/II (DDI/II) in a JDAC:

A. Conduct an inspection regarding the application of this procedure no less than
once per year as notified by Audits and Inspection and document completion of
the inspection in the Facility Inspection Binder.

VI. Inter-Unit Transfer of Detained Youth:

A. Administrative transfers of youth due to protection of the youth, allegations of
abuse, and other issues concerning the legal status and physical wellbeing of
specific detainees are determined by the Facility Administration or the WC.

B. Behavioral transfers of youth due to defined and documented mental health,
social needs and primary care issues are determined by the effected unit PCSIs
and subject to review by the area PCSII and the WC.

C. Population based transfers of youth due to the immediate population constraints
of the facility normally effect detainees housed on applicable units who are
eligible and classified for units with higher levels of security. Such units will each
maintain priority lists of five (5) youth who are eligible for such transfer. Youth
with DJJ commitments will have priority as will youth who are floating on units
below their classification and as determined by the area PCSI and the WC.

D. A Transfer Summary entry in CE is required for each transfer which will include:

1. Specific circumstances, reason for transfer including any problematic
behaviors and remediation.

2. Any special instructions or interests.
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3. Any medical, psychological needs.

4. Gang and co-participant(s) information.

5. Any special information regarding the youth's charges or court process.

6. Classification; only the Classification Unit Supervisor or the responsible
PCSII may adjust classification points.

7. Authorization for transfer must be reviewed and signed by the duty PCSI.

E. Acting PCSIs are not to initiate transfer unless specifically directed to do so by
the responsible PCSII or the duty WC.

VII. Intake Probation Corrections Officer (PCO) in a TF:

A. Complete the intake documentation and forms for entry into the TF, as well as
CE documentation for intake/transfer.

B. Ensure youth have a commitment order from the court of up to eighteen (18)
months.

C. Orientation and Assessment should be completed within forty-eight (48) hours.

1. Phase 1: All youth committed to the TF will begin at Phase 1. Males ages
16-19 years old; Re-socializing and adjusting from the detention setting
to a treatment setting. Youth will be provided a mentor/roommate in order
to advance in the program. Achieving Treatment Facility Program Levels
1 through 3.

2. Phase 2: Males age 16-21 years old; Youth will be provided a mentor/
roommate in order to help orientate and advance in the program. Youth
have adjusted to the treatment setting and moving toward community
access. Achieving Treatment Facility Program Levels 4 through 7.
Transition from Phase 1 to Phase 2 is based on progress and assessment
reviewed and approved during the MDT process.

D. Review all initial documentation received from the youth's booking process,
including prior information from past confinements, placements and foster youth
facilities contained in the Treatment Facility Screening Packet.

E. Interview the youth for the purpose of collecting new information, changes in
family dynamics, treatment needs and recent behavioral issues.

F. Use all gathered information to identify the recommended room assignment and
youth mentor most suitable for the youth.

G. Provide youth with a Treatment Facility Level Book and Orientation Handbook.
Verbally review the Treatment Facility Level Book and Orientation Handbook
and ensure the youth understands its contents.

H. Sign and date the form to acknowledge the Orientation Handbook has been
provided.

I. Document specific reasons for single cell status in CE and notify area Supervisor
for approval.



San Bernardino County Probation Department
Procedures Manual

Housing Assessments and Classifications (Title 15, Section 1352, 1350.5)

Copyright Lexipol, LLC 2023/11/03, All Rights Reserved.
Published with permission by San Bernardino County
Probation Department

Housing Assessments and Classifications
(Title 15, Section 1352, 1350.5) - 8

VIII. Probation Corrections Officer in a TF:

A. Begin to develop a one (1) month Treatment Plan for the youth upon entry for
completion within thirty (30) days of entry.

B. Reassess and revise the Treatment Plans at the five (5) month mark, ten
(10) month mark and fifteen (15) month mark in order to determine progress,
participation and advancement.

C. Complete an Exit Report summarizing all aspects of the youth's program while
youth was at the TF and submit one (1) month prior to youth's promotion from
the TF.

D. Complete weekly Caseload Counselor (CLC) evaluations and document in CE.

E. Complete leveling ballots which assess youth in the program, as required on a
weekly basis, to determine progress, participation and advancement.

F. Responsible for reporting observations and concerns about youth's problems
relating to, but not limited to substance abuse, family crisis, reunification,
counseling, public health and mental health in the weekly CLC evaluations,
Treatment Plans and MDT meetings.

IX. Probation Corrections Supervisor I (PCSI) in a TF:

A. Ensure all youth have completed the intake process, been assigned an
appropriate room, youth mentor and provided a Level Book with an Orientation
Handbook.

X. Probation Corrections Supervisor II (PCSII) in a TF:

A. Ensure all departmental policies and procedures are followed.

B. May override decisions made at intake concerning room assignment and youth
mentor due to safety, security and medical reasons. Must provide supporting
documentation.

C. When appropriate, assign youth to single cell status due to the history of
behaviors, prior charges and other criteria outlined in this procedure.

XI. Division Director II (DDII) in a TF:

A. Conduct an inspection regarding the application of this procedure no less than
once per year as notified by Audits and Inspection and document completion of
the inspection in the Facility Inspection Binder.

616.5   ATTACHMENTS:
See attachment: Housing Classification Assessment Attachment A (Lexipol 2018).pdf

See attachment: Housing Assessments and Classifications Attachmnt B (Lexipol 03-06-19).pdf

See attachment: Housing Assessments and Classifications Attachment C (Lexipol 8-2020).pdf

See attachment: Housing Classification Assessment Attachment D (Lexipol 2018).pdf
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Housing Classification Assessment
Attachment A (Lexipol 2018).pdf
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Housing Assessments and Classifications
Attachmnt B (Lexipol 03-06-19).pdf
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Housing Assessments and Classifications
Attachment C (Lexipol 8-2020).pdf
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Housing Classification Assessment
Attachment D (Lexipol 2018).pdf

      








