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Seniority Scheduling for Living Units
527.1   PURPOSE:

To outline the conditions in which seniority scheduling is implemented. Seniority Scheduling shall
be implemented at Juvenile Detention and Assessment Centers (JDACs). The seniority schedule
preference applies only to living units within JDACs. Seniority shall permit employees to request a
schedule assignment based on seniority preference for at least 50% of the assigned positions. The
criteria for seniority, as it relates to scheduling preference, shall be County seniority. In determining
schedule assignments, Probation shall take into consideration workload demands, the needs of
the facility and the overall needs of the Detention Corrections Bureau.

527.2   DEFINITIONS:
Excluded Units: Specialized Units are excluded at Administration's discretion. Specialized units
are those units that require specialized operations. Specialized operations are currently identified
as follows:

1. Inspections

2. Safety and Security

3. IRO/Central Control/Holding

4. Liaisons

5. ART

Position: Refers to an employee's schedule.

Schedule: A schedule is defined as a normal tour of duty period on the twenty-four clock (First
Shift, Second Shift and Third Shift, not days of the week).

County Seniority: Refers to an employee's current beginning (hire) date of continuous service in
a regular position with the County.

527.3   GUIDELINES:

A. The Appointing Authority, or designee, shall have the authority to grant or deny work
variances between employees provided the request is submitted in writing.

527.4   RESPONSIBILITIES:

I. Probation Correction Officer (PCOs):

A. Requests for seniority schedule preference may be made every eighteen (18)
months.

B. Employees shall work their selected seniority preference schedule for a
minimum of 18 months subject to the workload demands and needs of the facility
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and the Probation Department, as determined by the appointing authority or
designee.

C. Seniority preference for a schedule is not a right and may be denied based on
the needs of the Department, including, but not limited to:

1. Workload demands

2. Emergency circumstances

3. Current employee performance concerns

D. At least fifty percent (50%) of schedules with days off affixed, as determined
by the Probation Department, on each shift, (First, Second and Third), may
be selected by employee's seniority preference. Every effort will be made to
accommodate PCO Transitional employees.

E. Employees with seniority schedule preference shall choose from a blank
schedule template with days off affixed that identifies which positions (schedule)
are designated as seniority preference positions and those that are not.

F. An employee may opt-out or decline to participate in the seniority preference
schedule selection process.

G. Employees will have no right to fill or bump to a vacant schedule that occurs
during the current schedule cycle. Seniority schedule preference applies only to
living units within a JDAC.

H. In the event a work schedule becomes vacant during the 18 months scheduled
assignments with more than 6 months remaining in the scheduled cycle,
employees may submit their names for consideration to fill the vacant work
schedule within their assigned facility. The employee with the most county
seniority shall be selected to fill the vacant work schedule. Any additional
vacancies that may occur as a result of the initial vacancy shall be filled at
Management's discretion.


